25X°
25X1

25X1

Chief, Supply Division, Office of
logistics

Chief, Records Mansgement Staff,
Management Staff

gment of Open-Shelf Piling Equipment, Flscal Year 1960

1. 4s you kmow our current agreement and procedure for
the purchase of Open-Shelf Piling Eguipsent will end on 30 June
1959. I wish to request that funds for the Piscsl Year 1960 for
Shelf Filing be wade available to Ageney couponents under a
gimilar agreement. Thie will enable the Fecoris %hmwnt
Btaff to continue our efforts in asalsting these couponen
gain seximum utilization of thelr floor gpace in the m buildin;,‘

2. I think you will agree, the results we have obtained
in the past two yearse sre astounding. TFor exauple, completed
Shelf Filing instsllations returned $235,000 worth of filing pd
esbinets and sefes to stock. These cobinets and sefes were =
replaced by 479,000 worth of shelving. Savings in floor space,
utilized by equipment only, everaged 30% while there was an
sverage imcrease of 49% in available filing space.

3. The current srrengement of giving oredlit for tuwrned in
equipsent has been wost satisfactory. This is particulerly true
since mont offices cammot anticipate their requirewments in
relation to skelf-filing equipment, It is slso true in those
fnstances where the use of shelving is sugpested to an office
for the first time and they are without funds to oblain the
needed equippent.

k., For the Fisesl Year 1960, I estimate that 330,000 ehouid
be inciuded in the Budget Estimete. Approximately 310,000 of
the above amount will be needed for| |
the Office of Operations. As vou kn
the DO/2 to examine thes and install shelving wherever
the applieaticn is sconce e have dome thie with
| | the largeat. Equipnent Tor thls office
cost approximately $1,400.

5. I think a eontinuation of the present systes of procuring
shelving is advisable and very worth while. 1 would like however,
at your convenience, to discuss making cpen-shelf filing equip-
ment a standard stock supply itenm.
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